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How to complete a Management Referral Review
Form on Cority V2

1 Navigate to the Cority website and login.

Link: https://corazonhealth.my.cority.com/#/login

2 Please click 'New Management Referral Review Form'.

https://corazonhealth.my.cority.com/#/login
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3 Please enter the Employee's First Name and Last Name.

Please enter the Employee's Date of Birth. This can be manually entered or added
using the calendar by selecting the calendar icon.

Please enter the Employee's Personal Email Address.

4 Please click on the Employment Structure button. This will display your
organisational tree.
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5 You will need to pick from the bottom of the tree on the 'Department' layer.

Please note, depending on your level of access you may have several divisions to
pick from. Please ensure that you are selecting from the relevant
Division/Site/Department.
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6 Please enter the 'Date of review request' and the 'Date of the last assessment'.

Please enter the Purchase Order Number or unique order reference that should
be quoted when invoicing this case if applicable.

If not required, please just put a full stop in the box (This box is a mandatory field).

7 Please answer the 4 questions.
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8 If you would like any additional questions, please enter them at this point.

Please note that there is a limit of 4 additional questions.

9 Please upload any attachments that are relevant to the referral (E.g. job
description, sickness absence records etc).
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10 Please sign the declaration.

11 Click 'Save' to save the form.
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12 Click 'Submit' to submit the form.

A member of the Administration Team will be in touch soon.

kinga.robinson@corazonhealth.co.uk
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