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How To Print/Export A Management Referral

Report

1 Select 'My Records/ Management Referral Cases'.
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2  Select the case.

My Records / Management Referral Cases

Home My Records / Management Referral Cases

My Dashboards

Case
My Tasks Management Referral
@ Enrollment Date: 28/11/202
My Records / Case Number: 13951
Management Employee: Marlow Test, Katie

Referral Cases

New Starters Items perpage 20 ~ 1 =0k
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3  Select 'Questionnaires'.
< My Records / Management Referral Cases
@) Home @ Cority-Case Farm (MyCority)
My Dashboards Case Qu Messages
My Tasks Details
My Recordsii Employee Case Number
Management :
Marlow Test, Katie (E84605) 13951
Referral Cases
New Starters Case Type Case Status
Management Referral (COH-MANREF) Discharged & Closed (06)
OHA/OHP Priority
Practitioner
Management Referral
Share with Supervisor Supervisor
Marlow, Katie (E83181)
Manager Name HR Manager

Referral Reason Case Referred By Group



4  Select the report you would like to print/export.
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5 Click on the 3 dots.
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Employee Date Of Birth
s

Consent Status

Consent Provided

Please do not complete all questionnaires. Please only complete the questionnaire that you have been asked to complete

Manager
Marlow, Katie (E83181)
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6  Select 'Print or Export'.
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Please do not complete all questionnaires. Please only complete the questionnaire that you have been asked to complete

Manager
Marlow, Katie (E83181)
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7  Select 'Print' or 'Export to PDF'.

ient Referral Report

Details ~
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Employee

Marlow Test, Katie (E84605)

Employee Date Of Birth

Consent Status

Consent Provided
Please do not complete all questionnaires. Please only complete the questionnaire that you have been asked to complete

Manager
Marlow, Katie (EB3181)
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